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Begin by clicking on „Add or Select Current Club‟ to select club. 
 
 
 
 
 
 
 
 
 
 
 

 
 
Click on the „numbered select box‟ next to the club you wish to enter into tournaments. 
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Click onto „Add or Select Current Team‟ under „Team Mgt‟ to select the team you wish to enter 
into tournaments. 
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Click on the „numbered select box‟ next to the team you wish to enter into tournaments. 
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See the blue circle – The Current Club and Current Team are listed.  The team listed under 
„Current Team‟ category is the team you will be entering into tournaments.  Make sure this is the 
team you have chosen to enter. 
 
Click on „Enter Tournament‟ under „Team Mgt‟ when you are ready to enter a tournament. 
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The „Event Calendar‟ page will come up. 
 
To see the available tournaments there are different search criteria that you can use. 

1) Gender  
2) Level  
3) Division 
4) Date  

 
We strongly suggest only using the ‘DATE’ criteria as you will be able to see all of the 
options that your team can sign up for on that date. 
 
 

 
 
When you click on the „DATE‟ tab a drop down menu of all the dates will appear.  
 
Click on the date that you wish to enter.  (For purposes of these instructions we picked 1-15) 
 
Once date is selected, click on the „View‟ box to search for tournaments on that date. 
 



 6 

 
 
The „Event Calendar‟ will now show all available tournaments for the date. 
 
To enter your team, click on the division that you wish to enter the team. 
 
 
 
 
 
 

 
 
The „Add Team to Tournament‟ screen will appear. 
 
Double check the following… (circled in blue) 

1) Tournament Name (Sample Tournament) 
2) Division (F14 Gold – “female = F”, “14 is the age division”, “Gold is level of tournament”) 
3) Date 

 
Once the information is verified, click the „OK‟ box. 



 7 

 
 
You will now be sent to the „Current Status of Events Entered!‟ screen. 
 
The status will be listed as „P‟ which means pending.  The team will remain pending until the 
tournament director receives payment and accepts the team. 
 
There is also an option to click „delete‟ if you wish to remove yourself from the tournament.  
Once the team is accepted by tournament director this option will be removed. 
 
To see contact information for the tournament director you can click on the name of the 
tournament director under the „contact‟ heading. 
 
Click on the name of the tournament (Sample Tournament) under the „Event‟ heading.  This will 
generate a PDF version of an entry form that can be sent to the tournament director with 
payment. 
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This form should be printed and sent to the tournament director along with tournament entry 
fees. 
 
Verify that everything is correct on the top portion of the form (in the green box). 
 
You do not have to fill out any of the roster portion!!!   
The official roster will be printed from the „webpoint‟ registration system.  
 
Disregard the line regarding certified referees and scorekeepers.   
 
Sign and date the entry as the tournament director may use the date of entry to eliminate teams 
if the tournament is full.  
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After printing and closing the entry form, you can click the „close‟ box and you will be returned to 
the main menu. 


